Holiday & Seasonal Planner Template
Use this planner to organize your holiday or seasonal events. Track your tasks, gift lists, and schedules for stress-free planning.
1. Event Planning Overview
Describe the event or season you are planning for:
Event Name: ___________________________________________________________
Event Date: ___________________________________________________________
Event Location: ___________________________________________________________
2. Task List
Break down the tasks you need to accomplish before the event:
	_________________________________________________________
	_____________

	_________________________________________________________
	_____________

	_________________________________________________________
	_____________

	_________________________________________________________
	_____________

	_________________________________________________________
	_____________


3. Gift List (Optional)
Track gifts you need to buy for the holiday:
	_________________________________________________________
	_________________________________________________________
	_____________

	_________________________________________________________
	_________________________________________________________
	_____________

	_________________________________________________________
	_________________________________________________________
	_____________

	_________________________________________________________
	_________________________________________________________
	_____________

	_________________________________________________________
	_________________________________________________________
	_____________


4. Event Schedule
Plan the schedule for the day of the event:
	9:00 AM
	_________________________________________________________

	10:00 AM
	_________________________________________________________

	11:00 AM
	_________________________________________________________

	12:00 PM
	_________________________________________________________

	1:00 PM
	_________________________________________________________

	2:00 PM
	_________________________________________________________

	3:00 PM
	_________________________________________________________

	4:00 PM
	_________________________________________________________


5. Notes
Use this space for any additional notes or reflections:
_________________________________________________________
_________________________________________________________
_________________________________________________________




