Weekly Planner Template
Use this template to plan your week, prioritize tasks, and manage your time effectively.
1. Weekly Goals
Write down your top goals for the week:
Goal 1: ___________________________________________________________
Goal 2: ___________________________________________________________
Goal 3: ___________________________________________________________
2. Time Blocking
Schedule your key tasks for each day of the week:
	Day
	Key Tasks / Time Block

	Monday
	_________________________________________________________

	Tuesday
	_________________________________________________________

	Wednesday
	_________________________________________________________

	Thursday
	_________________________________________________________

	Friday
	_________________________________________________________

	Saturday
	_________________________________________________________

	Sunday
	_________________________________________________________


3. Top Priorities
List your top 3 priorities for the week:
1. ___________________________________________________________
2. ___________________________________________________________
3. ___________________________________________________________
4. Notes
Use this space for any additional notes or reminders:
_________________________________________________________
_________________________________________________________
_________________________________________________________




